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preferably worn above the waist.

e A universal Visitor Log will be utilized by all field offices. (attached) All field offices
will be required to maintain the visitor log at the entrance to their buildings.
e Proof of identification will not be required to enter the facility.
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Secure Storage IRC 6103(p)(4)(B):

4.3.1 Restricted Area A restricted area visitor log will be maintained at a designated
entrance to the restricted area and all visitors (persons not assigned to the area)
entering the area shall be directed to the designated entrance.

Please review this memorandum with all appropriate staff. Any questions concerning IEVS
procedures should be directed to Penny Jimerson at (505) 827-7265,
penny.jimerson@state.nm.us, or Marilyn Martinez at (505) 827-1300,

marilyn.martinez@state.nm.us.
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Visitor Log

Registro de Visitantes

Purpose of Visit

Propésito de visita

Date:
Fecha:

Name - PLEASE PRINT
Nombre - Por favor Imprime

Time
Out-
Hora de
Salida-

Signature-
Firma-

Identification

Identificacion

Appointment

Cita
New Application

Solicitud Nuevo

Drop Off Info

Dejar papeleo

Questions

Preguntas

Training/Meeting
Entrenamiento/Reunién

Name of Person
Visiting-
Nombre de la
persona que visita






