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originally submitted in ISD-GI 14-62. This no ines thepprocedures to request inspection
of public records.

This memorandum is to revise the Notice of %’g@spect Public Records (IPRA 001) as

In order to meet the requlrements of t ion of Pub cords Act (IPRA), the following
posters must be posted in a promi 1on in t y. Please remove and replace with the
following information:
Notice of the nght t t Pu ecords (IPRA 001 and IPRASP 001, English and
Spanish) rev1sed
If you have any q egardl please contact Carolyn Craven, Quality Assessment
Bureau Chief, 7 7224 ora lyn craven(@state.nm.us.
Attachments:

Notice of the Right to Inspect Public Records
Aviso de Derecho A Inspeccionar Registros Publicos

Income Support Division PO Box 2348 — Santa Fe, NM 87504 Phone: (505) 827-7250 Fax: (505) 827-7203



HUMAN mSERVlCES

DEPARTMENT

NOTICE OF RIGHT TO INSPECT PUBLIC
RECORDS

By law, under the Inspection of Public Records Act, every person has the right to inspect public
records of the Human Services Department. The Act also makes compliance with requests to
inspect public records an integral part of the routine duties of the officers and employees of the

Human Services Department q
Procedure for Requesting Inspection: Requests to inspect public r. coNou d be submitted
to the records custodian, located at: Q
Kyler Nerison, Public Records todi
New Mexico Human Services Department R\Off{ceOf the Secretary
P.O. Box 2348, Santa E
Phone: 505-827-6236 F\ 690-0959

Or email at kylerb
A person desiring to inspect public recordsamay !th a 1gg % the records custodian orally
t

u
or in writing. However, the procedures an. alties pres‘ he Act apply only to written
requests. A written request must contaj €} addre telephone number of the person

making the request The reques :at sgribe the [ s sought in sufficient detail to enable
t

ether d ecords.

The records custodian must’ Qnspec 9y immediately or as soon as practicable, but no later
s custodian receives the inspection request. If
business days, the person making the request will
receive a written r the records will be available for inspection or when
the public bg spond to the quest. If any of the records sought are not available for
public insp person g the request is entitled to a written response from the records
custodian ex{&gining the 1nspection has been denied. The written denial shall be
delivered or mailed % en (15) calendar days after the records custodian received the

inspection is not pe thin t

request for inspectio

If a person requesting inspection would like a copy of a public record, the Act allows agencies to
charge a reasonable fee. HSD may charge up to 25 cents per page for copying public records.

To view the Inspection of Public Records Act Compliance Guide go to:
http://www.nmag.gov/system/app/pages/search?scope=search-site&q=ipra+guide

IPRA 001 Rev. 2.16.16
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AVISO DE DERECHO A INSPECCIONAR
REGISTROS PUBLICOS

Por ley, bajo El Acto de Inspeccidn de Registros Publicos, toda persona tiene el derecho de
inspeccionar los registros publicos del Departamento de Servicios Humanos. El Acto también
incorpora como parte integral en los deberes rutinarios de los empleados del Departamento de

Servicios Humanos las solicitudes a inspeccionar registros publicos. %
6n de registros

Procedimiento para Solicitar una Inspeccién: Solicitudes para la igspt
publicos deban ser sometidas al custodio de los registros, localizadd

Kyler Nerison, Public Records todi

New Mexico Human Services Department ROfficeOf the Secretary
P.O. Box 2348, Santa E

Phone: 505-827-6236 5
Or email at kylerb.neris

Una persona que desea inspeccionar loEegi& publigos e someter una solicitud al

custodio ya sea oralmente o por escri in embar procedimientos y penalidades

prescritos en El Acto sélo aplican a le ues escrita a solicitud por escrita tiene que
wrigfo e telefﬁ la persona que esta solicitando. La
CQ

contener el nombre, direccién y
@ 0s bus suficientes detalles para facilitar al

solicitud tiene que describir los
custodio de los registros la 'Lde On y local n de los registros solicitados.

El custodio de registros pfrmig®a la in snmediata o tan pronto possible, no mas tarde de
quince (15) dias por o desp el custodio reciba la solicitud de inspeccién. Si la
inspeccién no es p dentr imeros tres (3) dias, la persona haciendo la solicitud

recibird una
inspeccion
buscados no &gté disponib
recibir una respuesta
inspeccion ha sido
dentro de los quince
inspeccion.

por escrito cando cuando los registros estaran disponibles para
ublico respondera a la solicitud. Si alguno de los registros
inspeccion publica, la persona haciendo la peticion debera
del custodio de registros explicando las razones por las cuales la
> La denegacion escrita deberd ser entregada o enviada por correo
dias por calendario después que el custodio recibid la solicitud de

Si alguna persona solicitando inspeccioén quisiera una copia de algun registro publico, El Acto
permite a la agencia facturar un cargo razonable por dicha copia. El Departamento de Sevicios
Humanos puede facturar hasta 25 centavos por pagina por copiar registros publicos.

Para ver La Guia de Cumplimiento de El Acto de Registros Publicos vaya a:
http://www.nmag.gov/system/app/pages/search?scope=search-site&g=ipra+guide

IPRASP 001 Rev. 2.16.16





