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Susana Martinez, Governor
Brent Earnest, Secretary
Sean Pearson, Deputy Secretary

General Information Memorandum

ISD-GI 17-04

TO: ISD Employees o
FROM: Sean Pearson, Deputy Secretary, Income Support Di v
RE: 2017 Production Calendar

DATE: January 19, 2017

The ASPEN Production Calendar for 2017 is on the
calendar will be communicated in advance.

ageS. Any changes to the

Should you have questions or concerns reg i please contact Debra Garcia by
e-mail at debraa,garcia @state.nm.us.

Income Support Division PO Box 2348 - Santa Fe, NM 87504 Phone: (505) 827-7250 Fax: (505) B27-7203



* ASPEN Down at 6:45 PM Daily
* Auto denial/closure jobs are on hold

* ASPEN Ua_.q no.mc.Fﬂ Batch runs every day from Monday through Saturday. (limited batch runs on

RT TIME SENSITIVEEENDING:
NONETHIS MONTH

MOVED TO PRODUCTION:

_:.E _C L :: ,_._._:: 1DERS

L zb-& BTONDAYE S TLESD AV | SATURDAY
ped 2 3 4 5 6 7 j
; HOLIDAY Month Begin ASPEN Available
ol |New Yeat's Day Reports Generated
,. (observed) GA Disability IR/PR
Packets Mailed
8 9 1n 12 13 14
>&.En. ‘Renewnl Task Mass update to Rollover TR/PR Packets Mailed | ASPEN Available
Generated sanction/remove TANF
e from SNAP
15 |16 17 19 20 21
. HOLIDAY La ay to Make ASPEN Unavailable
Martin Luther King Jr. pe
Birthday ase ures Effectve
M, nd
Walling Npice
Laile
22 23 24 25 26 27 28
ASPEN Available
29 30 3
{ ABAWD Good Cause
Time Sheet Update
Monthly Issuance
Month End
o]




* ASPEN Daily regular Batch runs every day from Monday through Saturday. {limited batch runs on Sundays
y regu ry day ¥ g Y. )

* ASPEN Down at 6:45 PM Daily
* Auto denial/ closure jobs are on hold

February 2017
SUNDAY SIONDAY | [ TUTEDAY WLEDNESDAY. . FRIDAY SATURDA
i1 2 i 3 4
" Month Begin | ASPEN Available
_ Repotts Generated
GA Disability [R/PR _
Packets Mailed _
5 6 9 7 10 11
| ASPEN Available
_ —r———
12 13 16 17 18
Admin Renewal Task IR/PR Packets Mailed ay to Make ASPEN Auvailable
Generated Mass update to Rollover
sanction/remove TANF
from SNAP
19 20 21 24 25
ASPEN Available
26 27 28
ABAWD Good Cause
Time Sheetr Update
Monthly Issuance
Month End

RT TIME SENSITIVE PENDING:

MOVED TO PRODUCTION:




S ND A | AN, S\ =) LULSDAY. LN A THURSDAY
e : ot S | Month Begin
: : A ; By Reports Generated

GA Disability IR/PR
Packets Mailed

17

IR /PR Packets Maile Last Day to Make

Mass update to Changes

Rollover Case Closures Effective
sanction, remove Month End

TANT from SNAP IR Warning Notice
Mailed

24

3

ABAWD Good Cause
Time Sheet Update
Monthly Issuance
Month Tind

& >m.HumZ U.:_u\ nnmc_mn Batch runs every day from Monday through Saturday. (limited batch runs on Su
* ASPEN Down at 6:45 PM Daily
ial/closurejobe azm.cn.bold:




an._ wm:q

SONDAY I AMONDAY w TUESDAY, |_. WEDNESDAY _| THURSDAS _. FRIDAY SATURDIAY #
{ 1 !
Month Begin
Reports Generated
| GA Disability IR/PR
| Packets Mailed
ASPEN Available
|2 3 _ 5 6 7 8
| i ASPEN Available
_, | | . =il
9 10 il 13 |14 15
Admin Renewal ss update to Rollover | IR,/PR Packets Mailed ASPEN Available
Task Generated ion, remove TANF |
AP
i 16 17 | 18 22
| Last Day to Make | ASPEN Available
Changes |
Case Closures Effecave
Month End
IR Waming Notice
Mailed
23 24 25 29
| | ABAWD Good Cause
Time Sheet Update
Monthiy Issuance
Month End
ASPEN Available
 Monthly Issuance
__ Month End
_— _ — - - 1} ”_
30
|

* ASPEN Daily regular Batch runs every day from Monday H_ﬁo:mr..w.“.:...:n&w. (limited batch runs on Sundays)
* ASPEN Down at 6:45 PM Daily

RT TIME SENSITIVE PENDING: __ MOVED TO PRODUCTION:

EDLTCIARM: | NONE THIS MONTH

L 5 g




WEDNLSDAY

- Zm% SR

L

...... VAM-"ZHU-«V..M\ 3 g ol ._.-/Mﬂu.”/IHUnw‘P.. v..—..F..m_umrl.G.WMw r.r” T e s i e e, i
1 2 3 4 5 6
Month Begin ASPEN Available
Reports Generated
GA Disability IR/PR
! Packets Mailed
1/ 8 i0 11 12 13
Mass update to ASPEN Available
Rollover IR/PR Packets Mailed
sanction/remove
TANTF from SNAP
14 : 15 16 7 i8 19 20
Admin Renewsl Last Day to Make ASPEN Available
Task Generated' Changes
: ! Case Closutes
LEifective Month End
IR Waming Notice
Mailed
ar 22 23 2 25 26 27
. ASPEN Available
28 |29 30 31
© | HOLIDAY ABAWD Good Cause
| Memonal Day Sheet Update
Monthly Issuance
Month End

* Auto denial/closure jobs are on hold

RT TIME SENSITIVE PENDING:

* ASPEN UE_w mmwc_ua Batch runs every day from Monday through Saturday. (limited batch runs on
* ASPEN Down at 6:45 PM Daily

PARRIL &

MOVED TO PRODUCTION:




June 2017

* ASPEN Down at 6:45 PM Daily
* Auto denial/closure jobs are on hold

* ASPEN Daily regular Batch runs every day from Monday through Saturday. (L ited batch runs on S
y regu ry day ¥ g ¥

0 UNDAVE 0 AONDAY TULSDAY. || | WEDNESDAY, O T L o T
1 2 3
Month Begin ASPEN Available
Reports Generated
| GA Disability IR/PR
! Packets Mailed
I 4 5 8 9 | 10
ASPEN Available
11 12 13 16 17
Admin Renewal Task | Mass update to IR/PR PadEts Last Day to Make | ASPEN Available
| Generated Rollover Changes
| sanction/ remove Case Closures Effecave
Month End
TANF from SNAP IR Warning Notice
Mailed
18 19 20 2 | 24
| ASPEN Avwnilable
25 26 27 30
| ABAWD Good Cause
Time Sheet Update
Monthly Issuance
_. honth End

RT TIME SENSITIVE PENDING::

MOVED TO PRODUCTION:

BEANNSC OO SUBSIDY




(4

e Day

Uepend

11

Moneh End
IR Warning Notice Mailed

12

Mass update to
Rollover
sanction/ remove

TANT from SNATP

13
IR/PR Packets Mailed

25

N
ABAWD Good Cause
Time Sheet Update
: Monthly Issuance
r.. ... x?—o:.wm:n_

* ASPEN Down at 6:45 PM Daily
* Auto ,mn:w._\ closure .ovm “.”_..n.‘onrr,o_

d
VE PENDING: :

e a/m_umz.DE_wl nm:r_nn Batch runs cvery day from Monday through Saturday. (Limited batch runs on Sun®ays




August 2017

_

* ASPEN Daily regular Batch runs every day from Monday throu

* ASPEN Down at 6:45 PM Daily
* Auto denial/closure jobs are on hold

gh mwz.h.n_aw. (limited batch

WD Good Cause
3 i

SUNDAY AONDAY T T TS YRR | 0 WL DNES DAY [ TG RAD AN B T SaTrEpay
1 2 3 4 5
Month Begin ASPEN Available
Reports Generated
GA Disahility IR/PR
Packete Mailed
[ 7 9 10 1 12
ASPEN Available
Mass update to Rollover
sancnon,/ remove TANF
from SNAP
13 14 15 17 18 19
Admin Renewal Task | IR/PR Packets Mailed Last Day to Make Changes| ASPEN Available
Generated | Case Closures Effective
i Month End IR Warning
Notce Mailed
20 2 22 24 25 26
ASPEN Available
| 27 28 29 3

RT TIME SENSITIVE PENDING:




H FrrCa/w

Month Begin
Reports Generated

GA Disability IR/PR
Packets Mailed

4 8
HOLIDAY
Labor Day
13 15
IR/PR Packets Last Day to Make
Mailed Changes T
Case Closures Effectve .mc N
Month End e 3
IR Warning Notice bk
Mailed ey
21 22 23
ASPEN Available m
,.Pﬁ.mz Available Pt
«wbgﬁ:uﬂmmqo‘m .:Oacmn Time.
SheetUpdate
i Zonz.__ mrmeEnn ” )
i " ‘Month End i el
e e L B AT o e Myl dra s ra i

* >mHum..Z U.Ew nnmc_E. Batch runs every day from Monday through Saturday. (limited batch
* ASPEN Down at 6:45 PM Daily
* L.w_:c mn-.:‘__\n_om:no .O_uw are on hold




Sl e October 2017

SUNDAY C MORDAY TUESDAY WEDNLSDAY THURSDHYY FRIDAY SATURDAN
1 2 3 4 5 [ 7
Month Begin “ ASPEN Available
Reports Generated |
GA Disability IR/PR
Packets Mailed l
8 9 11 12 13 14
Admin Renewal Task HOLIDAY Mass update 1o IR/PR Packers Mailed ASPEN Available
Generated Columbus Day Rollover
sanction/ remove
TANF fram SNAP
15 113 19 20 21
Day to Make ASPEN Available
| osures Effecdve
22 23 24 | 26 27 28
ASPEN Available
|
29 30 k1l
ABAYD Good Cause
Time Sheet Updaste
Monthly Issuance
Month End

| s
* ASPEN Daily regular Batch runs every day from Monday through Saturday. (limited batch runs on
* ASPEN Down at 6:45 PM Daily

* Auto denial/closure jobs are on hold

RT TIME SENSITIVE PENDING: MOVED TO PRODUCTION:

NONE THIS MONTH




T e

_ g ,_...,_qmﬂ?r_urﬂ ».442

B R ORDAR e _aa..:  WEDNESDAY,
| . T 1 2 3 4
i Month Begin ASPEN Available
; Reports Generared
GA Disability IR/PR
Packets Mailed
5 . G 8 U] 10 11
! HOLIDAY ASPEN Available
Veterans Day
M {Observed)
12 ' ; 13 16 17 18
Admin Renewal Task | Mass update to Rollover Last Day to Make ASPEN Available
| Genemted sanction,/remove TANF m_.g%m Effech
“ ‘ *.HOH-.- SNAP ase Llosures It n_un-.c_ﬂ
. Month End IR Warmning
IR/PR Packets Mailed Notice Mailed
19. i 20 23 24 25
i HOLIDAY HOLIDAY ASPEN Available
Thanksgiving Day Presidents Day
{Observed)
26 : 27 29

* ASPEN Down at 6:45 PM Daily
* Auto denial/ closure jobs are on hold

* ASPEN UE@ nnwc_u.u Batch runs every m@ from Monday 93:@:. Saturday. (limited batch runs ot

RETIME SENSITIVE PENDING:
'HOLIDAY




—

_——

~ December 2017

* ASPEN Daily regular Batch runs every day from z.o:n_u.w..ﬁ_ﬂcmr Saturday. (limited batch runs on nday

* ASPEN Down at 6:45 PM Daily
* Auto denial/closure jobs are on hold

MONDAY: WEDNESDAYAH I THURSDAY FRIDAY SATURDAY.
dal q i
1 2
Moath Begin ASPEN Available
Reports Generated
GA Disability IR/PR
Packets Mailed
3 4 _ 7 | 8 9
| | ASPEN Available
110 1 14 15 16
Admin Renewal Task IR/PR Packets Mailed ASPEN Available
Generated _
17 18 21 22 23
Last Day to Make ASPEN Available
| Changes
| Case Closures Effective
Month End
IR Warning Notice
Mailed
i 24 25 26 29 30
| HOLIDAY ABAWD Good Cause Time
Christmas Day Sheet Update
| Monthly Issnance
_ Month End
31

RT TIME SENSITIVE PENDING::

MOVED TO PRODUCTION:




RT Table / Action Name ‘Description

1099 TO LIHEAP PROVIDERS Generate annual 10995 for LIHEAP vendors.

BIANNSCHOOLSUBSIDY This reference table indicates the month (along with the conditions) for which clothing
allowance benefits are to be issued.

BICUTOFFDATE The dates on which the monthly issuance jobs for SNAP and cash will be run.

CLIENT STATEMENTS Annual client statements for clients who received cash payments in the previous calendar
year.

EDCASHPAYSTD Gross and Net Income limits for cash.

EDCOLAMULTIPLIER COLA muluplier for RSDI individuals.

EDFINPARMS Income and deductions parameters for Cash and FiP-related Medicaid.

EDFMALIMITS Income limits for family (FIP-related) Medicaid.

EDFSLIMITS SNAP income limits and max allotment values.

EDFSPARMS Income and deduction parameters for SNAP.

EDFSSTDS SNAP standard deduction amount.

EDLIFEESTATEFACTOR Life estate factor for calculating divestment.

EDLIHEAPENRGYPOINTS

Indicates the number of LIEAP points a houschold is eligible for based on the groups
utility expense.

EDLIHEAPINCPOINTS es the number of LIHEAP points the houschold is eligible for based on the

old income.
EDLTCLIMITS its for SSI-related Medicaid and Medicare Cost Shading types of assistance.
EDLTCPARMS ances such as Heating, Cooling, Std. Utlity allowances, personal needs, shelter
EDMACARDCUTOFF ates. This table needs to be updated one year in advance.
EDNEGACTIONDATE atve action can be taken for a month and program. This table
EDRSCPARMS
EDSERPAYSTDRELMAX
FNSCALENDAR the TOP interface.
HOLIDAY List of state and federal holid
LIHEAPPOINTVALUE Indicates the dollar value for a LIFFEAP point.
PARIS send file Send PARIS fle to federal povernment.

Production Calendar

Update production calendar for next year.
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